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01 Access the Tax Authority e-Portal: www.taxoman.gov.om

02 Sign in using a card reader, the Theqa app, or your username and password:

Mobile | ID Card Username and Password

Mobile | ID Card

This login method supports both Civil ID card (with card reader) and the Thega mobile application.

Theqa Application User Guide

Mobile | ID Card Username and Password

Username and Password
To use this login method you need username and password issued by Tax Authority.

Username

Password

Forgot password




03 Select the Income Tax profile at the top of the page:

ity : A;ﬂ " a chri:scming ) Logged in as Sign
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04 Select Returns- Excise Return

Available E-Services

Search Q

Representation Excise Details Claims and Excise Returns
Rights Payments
Additional Tax Excise Excise Refund Excise .

. P P Transportation
Waivers Applications Applications Licence




05 Add New Return
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™) Excise Returns

Excise Returns

06 Select the Tax Year & Tax Period the click Add.

Register New Excise Return X
* Tax Year: * Tax period:
2024 hd 2nd quarter (01.04. - 30. ~

NOTE: Tax Authority will not take any action until document is submitted




07 Excise Tax Payable: Add items which have been imported

Excise Tax Deductible: Add items which have been paid in Customs

Details of person filing the Excise Return

Legal Name EXTIN
oladicndl jaiyd ol OM1EQ0012141
Address

Sultanate of Oman, Muscat, Bousher, North Alghubra, 136, 71, 0,
0

Excise Tax Payable Add New Item | Import Item List
# HSCode  Product Group Item Code Item Description * Quantity Unit Type Sale Price per Unit (OMR) * Excise Tax Due (OMR)
Total Excise Tax Payable (OMR) o.000 [il]

Excise Tax Deductible Add New Item | Import Item List

# HSCode  Product Group Item Code Item Description * Quantity Unit Type Sale Price per Unit (OMR) * Excise Tax Due (OMR)

Total Excise Tax Deductible (OMR) 0.000 ]m

Add New Row | Import det

8 * Receipt No. * Receipt Date * Amount paid (OMR)  * Paid to

Total Excise Tax Customs/Tax Authority (QMR) 0.000




08 To Add Multiple Items Click Import item list tab - Download the import items file template

Import Item list

Items import

Import items file template: Upload import items file:

Download the import items file template Choose File | Mo file chosen

The maximum file size is 15 MB
Accepted file formats are Excel (xls, xlsx)

I am aware that successful import will replace
[ already added items with the ones in the import
file.




09 Enter the Details as required in download excel file NOTE: It should be in same format as in example sheet

B H S v

HOME INSERT PAGE LAYOUT FORMULAS DATA
“DJ E;E:;y ) Calibri 11 | AAE==
pa.Ste ¥ Format Painter B L Mow|isr #T"A' === 5

Clipboard M Font 1
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A B C D

1 |ITEM CODE |ITEM DESCRIPTION |QUANTITY |EXCISE TAX DUE (OMR) |
2 12314(Coca-Cola Bottle 0,5 10.00 10.000
3 12453|Coca-Cola Can 0,33 25.00 25.000
4 !
5
6
7 |
8
9

10
11
12 |

Example

Import



10 After entering details upload the Excel File, Click the tick box (I am aware ...) and Import Excel file tab

Import Item list

Items import

Import items file template: Upload import items file:

Download the import items file template Choose File | No file chosen

The maximum file size is 15 MB
Accepted file formats are Excel (xls, xlsx)

I am aware that successful import will replace
Iready added items with the ones in the import
ile.

@ Import Excel File
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1 |Receipt No. Receipt date Amount Paid (OMR) Paid to 1 |Receipt No. Receipt date Amount Paid (OMR) Paid to Name EXTIN
2 |25/100011 07/12/2019 45.000 Customs 2 |25/100011 07/12/2019 45.000 3rd party Name Surname EX10011 IT A h =
3 ; customs/Tax Authority
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Sheet1 | Sheet2 ® Import | Example ® Re - Expo rt

Deductible from payment ic Customs/Tax Authority details

Add New Row | Import details list

# * Receipt Mo. * Receipt Date * Amount paid (OMR) * Paid to

Total Excise Customs,/Tax Authority (OMR) 0.000

Deductible from export and re-export details

# * Receipt Mo. * Receipt Date * Amount paid (OMR) * Paid to * EXTIN

Total Excise Tax ReExport (OMR) 0.000




13 Enter the tax amount to the respective box for Total Excise Tax Due & Total Excise Tax Deductible, then Save Draft

Excise Payable Calculation

(OMR)

5(a) Total Excise Tax Payable (OMR) 0.000
Total Excise Tax Payable from production (OMR) 0.000
Total Excise Tax Payable from import (OMR) 0.000

5(b) Total Excise Tax Deductible (OMR) 0.000
Total Excise Tax Deductible paid to Customs,/Tax Authority (OMR) 0.000
Total Excise Tax Deducted on account of export and re-export (OMR) 0.000

5(c) Total (5(a) - 5(b)) Tax Due (OMR) Amount payable 0.000




14 Click the submit tab

Excise Payable Calculation

(OMR)

5(a) Total Excise Tax Payable (OMR) 0.000
Total Excise Tax Payable from production (OMR) 0.000
Total Excise Tax Payable from import (OMR) 0.000

5(b) Total Excise Tax Deductible (OMR) 0.000
Total Excise Tax Deductible paid to Customs,/Tax Authority (OMR) 0.000
Total Excise Tax Deducted on account of export and re-export (OMR) 0.000

5(c) Total {(5(a) - 5(b}) Tax Due (OMR) Amount payable 0.000

(o) ) (D D




